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O/L EXAMINATION -2020 APPLICATION FOR SELECTION OF MARKING EXAMINERS 

User Guide for G.C.E (O/L) Examination -2020 Application for Selection of Marking 

Examiners 

1. Fill the personal details asked as below.  

 

a. First enter the NIC number  

For all the sections Star marked fields are compulsory. 

b. Select the Date of Birth and Permanent District as given. 

c. Click on Next. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 1  
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 Select the Date of Birth by clicking textbox as below. 

 

 

If you change the Date of Birth, type the Year and Month in the text box. Then select the date from calendar. 

 

Figure 1-a 
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 Select the District by clicking the arrow head as below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 1-b  
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Figure 1-b 
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2. Fill preferences for marking. Click on Next 

 

 

a. Select the Subject you wish to mark. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 2 -a 
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b. Select the Town by first and second choices. 

 

 Select the First Choice by clicking the arrow head as below. 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 2-b  
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 Select the Second choice.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 2-c  
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Figure 2-c  

5 



 

7 | P a g e  
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3. Fill Professional Information. Click on Next. 

 

For all the sections Star marked fields are compulsory. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 3 
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4. Fill Educational and Professional Qualifications. Click on Next. 

 

You should have Training, Degree or Postgraduate Qualifications unless you are REJECTED. 

 

 

 

 If you have a Training fill as below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 4-a 
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 If you have a Degree fill as below. 

 

Use shorten forms as BA, BSC as highlighted. 

 

 

 

 

 If you have a Post Graduate fill as below.  

 

 

 

 

 

Figure 4-b  

 

Figure 4-c  
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5. Fill the details related to your position. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 5 
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a. If you are a Teacher fill below details. 

 

 

 

 

 

 

 

 

b. If not fill the other sections according to your position as In Service Advisor or Other Officer. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 5-a 
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6. Fill your past experience as a Chief Examiner or as an Assistant Examiner. 

For all the sections Star marked fields are compulsory. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 6-a 

Click the arrow heads to change  
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b. This section is COMPULSORY. Fill it and click on Next. 

 

 

 

7. Verify your details by putting a tick   in front of “I agree” check box. 

Click on Submit.  

 

 

 

Figure 6-b 

Figure 7 
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8. Your application will be downloaded.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 8-a 

The downloaded PDF file 
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b. Go to Downloads folder and double click on the application pdf. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 8-b 
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9. Finally, PDF format of your application is shown as below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 9  
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10. After downloading 

a. Put the Date and Signature of Applicant 

 

 

 

 

 

 

 

 

b. Certify it with the Principal or the Head of the institution as below. 

 

 

 

Figure 10  
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11. Finally send the printed certified copy to the Department of Examinations. 

 

12. Further details contact 011 2785 231 School Examinations Evaluation Branch. 

 

13. For more technical support contact 011 3671 568, 011 3221 166 Online Unit. 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


