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User Guide for Schooling Period Verification System for School Candidates of 

G.C.E. A/L Examination 
 

 
1. Use the https://onlineexams.gov.lk/eic link to login the system using school code and password. 

 

 

 
2. Click on “Schooling Period Verification System for School Candidates of G.C.E. A/L Examination” 

 

Note: If you have forgot your user name and password, please contact Department of Examinations or Zonal 

Educational office. 

 

 

Click this 
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Click this 

3. After you have logged into the system, you can see the below screen. Read the instructions well before 

start the verification of students’ data and click on “next”. 

 

 
 
 

4. Select a student and press “Edit” button 
 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click this 
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i. When you click on the edit button, you will be able to edit Student’s Information 
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below if not leave it blank. 

ii. First you have to fill the Date Joined of the said student to your school 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

iii. If the said student has already left the school after G.C.E. (Advanced Level) examination, fill the 
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Click this 

Click this 

5. If a student had joined your school on any date after 01.12.2021, give the details of each school and relevant 

schooling period of that student who have attended during three (03) year period prior to that date 

 

I. Select school name from drop down list 
 

 

 
II. Insert the date joined to the said school according to the Student Leaving Certificate (SLC) and 

the date leave from said school. Then press “Add” button 
 

Note: If you want to add more schools, you can repeat the above steps. 
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Click this 

6. If any remarks to add, use the below box 

 

 

 
7. Then press “Confirm” button 

 
 

 

Click this 
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10. You will be able to see the updated student information here.  Click on ‘’principal’s certificate’’ button to get the Pdf. 
 
 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
11. Finally, you have to take a printout of the filled data and place your signature, official seal and send by 

registered post to reach to below address before the deadline mentioned in your letter sent by Secretary 

of Ministry of Education. 

 
Deputy Secretary, 

University Admissions Department, 

University Grants Commission, 

No 20, Ward Place, 

Colombo 07. 

Click this 
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12. For more information, you can use below contact numbers of UGC. 

 

Deputy Secretary 
Ms. S.P Ariyaratne 
+94 11 2685758 +94 11 2691678 071 6337204 shalika@ugc.ac.lk 

Senior Assistant Secretary 
Ms. M.M.H. Fernando 

+94 11 2123539 
+94 11 2691678 070 1565705 hansika@ugc.ac.lk 

Assistant Secretary 
Ms. K.V.U. Perera 
+94 11 2123415 +94 11 2691678 071 6337192 vijini@ugc.ac.lk 

Assistant Secretary 
Ms. A.A. Wickramasena 
+94 11 2123538 +94 11 2691678 070 1565708 amanadee@ugc.ac.lk 

Senior Public Relations Officer 
Ms. D.D. Kariyawasam 
+94 11 2123481 

+94 11 2691678 070 1298077 damitha@ugc.ac.lk 
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