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O/L EXAMINATION -2023(2024) – REGISTRATION OF SCHOOL APPLICANTS 

User Guide for G.C.E (O/L) Examination -2023(2024)  

Registration of School Applicants  

 

1. Log into the system by entering the given URL    

https://onlineexams.gov.lk/eic 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 In Mobile View 

 

If you are going through mobile phone switch into Desktop site to see the application as below. 

 

 

 

 

 

 

 

 

 

 

 

Click this  

 Figure 1  

3 

Click this 

Put a tick to switch on 

Desktop site Figure 2  
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Figure 1  
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2. View the Dashboard  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Then click “Save Information.”  

 

 

 

 

 

 

 

Click this  

 

Figure 3 
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Figure 4 
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Select School information and update. 

 

Figure 3  
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Select G.C.E. O/L Examination 2023(2024) 

  
 

 

 

  

3. Read the instructions and watch instructional video before filling the application  

Then click next 

 

 

 

 

 

 

Click this  

 

Read Common 

Instructions Click this 
Watch the 

Video 

Figure 5  
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                      Figure 6 
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4. Adding Information of applicants 

 

I) Method 1- Bulk upload 

 

II) Method 2 –Add candidate One by One  

 

 

 

I) Method 1 -Bulk upload  

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click this  

 

Figure 7 

3 Figure 7 
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Read the Instructions. 

Click on "Download the Excel Template".  

 
 

 

 

 

 

 

 

 

 Fill all the information of applicants in the downloaded excel template and save it. 

 Do not ADD, CHANGE or DELETE fields 
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Attach the excel file and click on “UPLOAD” 

 

 

 

 

 

 

 

When Bulk Upload is success you can see this message 

 

 

 

 

II) Method 2- Add Applicant One by One  

 

 

 

Click this  

 

Click this 

 

Figure 10 
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Figure 11 
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Figure 12 
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Enter Student Information 

Then Save. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

New candidate is added to the system 

 

Figure 12  
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Figure 14 
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Click this 

 

Figure 13 
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 If the attempt is 3 or 4 you have to do the payment 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 15 

3 
Due payment 

 

When the attempt is 3 or 4 
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5. Use Edit button to change Information of Applicants.   

 
 

 

 

 

  

 

Click this 

 

Figure 16 
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Figure 17 
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Click this  
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Message of updation 

 

 

 

 

 

 

 

 

6. Click on Delete button to remove the data of   Applicant 

 

 

 

Figure 19  
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Click this  

 

Figure 18  
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Figure 20 
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Edited part of the candidate 
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Delete message 

 

 

 

 

 

 

 

 

 

Click this to confirm 
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Figure 22 
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7. Special Education Needs Applicants’ Additional Data 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Edit Details of Special Education Needs Applicants 

 

 

 

Click this  

 
Figure 23 
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Figure 24 
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Click this  
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8. Search a Special Education Needs Applicant 

 
 

 

 

 

 

 

 

 

Type the name that you want to 

search  

 

Figure 26 
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Click this  

 
Figure 25 
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9. Get  printed copy using “Print Data Form” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click this 
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Figure 28 
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 For further details, contact;  

School Examinations Organization and Results Branch – 

0112784537, 0112784208, 0112786616 

Fax No- 0112784422 

 Email Address- gceolexamsl@gmail.com 

 

 

 

 For more technical support contact;  

Online Unit -   0113671568, 0113661122  

 Email Address- doeonlineexams@gmail.com  
 


