SCHOLARSHIP EXAMINATION FO

APPLICATION —

TUDENT REGISTRATION (SCHOOLS)

User Guide for Scholarship Examination for Grade 5 Students 2025

Application - Student Registration (Schools)

1. Log into the system and update your School Information.

Dashboard
(@ Please check whether your school information is up-to-date click here

Schooling Period Verification m G.C.E. O/L Examination 2022(2023)

System for School Candidates of o
G.C.E. A/L Examination

Universit

Attention! Read the instructions given, before i .
Read the instructions given, before completing the

completing the application form.

application form.
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Read the instructions given, before completing the

application form.

Figure 1

Click this

G.C.E. (O/L) Examination -
3(2024)

Do you have any Name, Subject or Medium change
in your Schools G.C.E. (0/L) Examination -
2023(2024) Admissions

m GIT Examination - 2023

If the candidates are not in your school, please
inform School Examinations Organization and
Results Branch immediately - 0112786616/

0112784537

Instructions
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SCHOLARSHIP EXAMINATION FOR GRADE 5 STUDENTS 2025 APPLICATION —STUDENT REGISTRATION (SCHOOLS)

Select School information and update.

Then click “Save Information.”

School Information

Keep your School details up-to-dete.

A JALIWANGUWA MAHA VIDYALAYA, PADAVI
SRIPURA.

Bchool I0: 1007 CEHNEUE M 19080

School Location
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Figure 2

Drag the map and locate your school
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SCHOLARSHIP EXAMINATION FO

APPLICATION —

TUDENT REGISTRATION (SCHOOLS)

Overview

2 School Information 2= Log

Census No School name
l 19080 l l A ALIWANGUWA MAHA VIDYALAYA,
Address * Postal town *

[ 14, Yaya 7, Anuradapura

l [ PADAVI SRIPURA. l

School Telephone*

Email Address

Location of the School

[ 0252255015

l [ madhushaman@amail.com

l [ 8.911753086164792,80.80579014709 Select

Principal's Name*

Principal’s Mobilg No*

l Nishan Jayathilaka

| Conenf |

Education Zone* Education Division * District *
l Kebithigollewa - l l Kebithigollewa - l l ANURADHAPUR/ ~ l
Figure 3

Click this to

check the location of your school

Select the correct programme “Scholarship Examination for Grade 5 Students 2025 — Student Registration (Schools)”

Dashboard

(© Please check whether your school information is up-to-date

Schooling Period Verification
System for School Candidates of
G.C.E. A/L Examination

Univer:

y Grants Commission - Sri Lanka

Attention! Read the instructions given, before
completing the application form

General Information Technology
Examination 2023,2024(2025)-
School

Admission Amendments

[ Closin

g Date : 2025-03-18

6.C.E. O/L Examination 2024(2025) G.C.E. (0/L) Examination - Scholarship Examination for Grade 5
SBA Marks of Students 2024(2025) m Students 2025
Admiszion Amendments (Schools) 1t

Read the instructions given, before completing the
application form
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2024(2025) Admissions

& Cl

ing Date : 2025-03-10

me

g Date : 2025-03-31

Figure 4
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. ) Do you have any Name, Subject or Medium change L
in your Schools G.C.E. (0/L) Examination - = o 2

Attention! Read the instructions given, before
completing the application form.
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SCHOLARSHIP EXAMINATION FOR GRADE 5 STUDENTS 2025 APPLICATION —STUDENT REGISTRATION (SCHOOLS)

2. Read the instructions and watch the instructional video before filling the application

Then click next

Instructions

Figure 5

Technical Instructions

2
STUDENT REGISTRATION - SCHOOL APPLICANTS
- Vv

Common Instructions for Principals- Tamil

Tell: 011784208/ 0112784537

Figure 5

Read Common

Instructions Watch the
Video

Click this

3.Adding Information of candidates

Data Summary

1 =2 2 0 0 2 1

Female Total Sinhala Tamil English Low Income Students Special Education Needs Students

Action Center Student Information

© Add Candidate

{55~ s P —

~n Candidates Bulk Upload

Student
No. Is Candidate has
< - 1 i
& Print Applications (chool - ) Date Annual any Special )
id(not ¢ Medium & Gender ¢ of ¢ Income ¢ Education 3 Actions.
R Full Name _
Print Data Form census Birth Level Needs/ Visual
no) + Impairments
001)
11111111 nirman Sinhala Male 2014-02-08  Below No / Edit  © Delete
d;\ Special Education Needs Students
i Shehani Shanika ’ :
Additional Data 91007002 i Sinhala Female 2013-02-15  Below Yes 7 Edit @ Delete
erera
Go to Data Form Search Studen Search Candidate's Search Mediun Search Gende Search Da! Search Ann Search Is Candidate has ¢ Clearfiltering | @
Activate Windaws
; Z ’ AL Eirst “ffevious | 1 | Next | Last
Displaying 1 to 2 of 2 items. - i Uik .
2 Go to PC settings to activate Windows.

Figure 6
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SCHOLARSHIP EXAMINATION FOR GRADE 5 STUDENTS 2025 APPLICATION —STUDENT REGISTRATION (SCHOOLS)

I) Method 1- Bulk upload

I1) Method 2 —~Add candidate One by One

)i Method 1 -Bulk upload

Action Center

rE;.. Candidates Bulk Upload

(= Print Applications

Print Data Ferm

Click this

'LE;\- Special Education Needs Students Additional

Data

Figure 7

Read the Instructions.

Click on "Download the Excel Template™.

Scholarship Examination for Grade 5 Students - Student Registration

School : A JALIWANGUWA MAHA VIDYALAYA, PADAVI SRIPURA.

4= Back to Main Page 82 Activity Log

Candidates Bulk Upload Upload the xlsx file
Read the Instructions ’ Choose File | No file chosen ]

® Click on the Download Excel Template button to download data_templateg5.xisx

e data_templateg5.xIsx has 7 data fields, do not delets, change or add new fislds

@ STUDENT NO - Create this No. by concatenate your username (school id) and Candidate's List Order. ex1 : useman | id) is 1007. Candidate's List Order is 001. Student's No
should be 91007001. ex2 : username(school id) is 65243. Candidate’s List Order is 001. Student's No should be 65243001,

Download the Excel Template

FULL_NAME - Candidate’s Full Name (in English) (according to the birth certificate)

DATE_OF_BIRTH - Date Of Birth (Format must be YYYY-mm-dd)

L]

a

@ GENDER - Gender (Format: M = male , F= female) (use given dropdown)

LANGUAGE_MEDIUM - Preferred Language Medium (Format: S = Sinhala, T= Tamil ) (use given dropdown)
a

ANNUAL_INCOME_LEVEL - Annual Income of the Student's Family (Format: BELOW 180 000 or ABOVE 180 000) (use given dropdown)
@ HAS_ANY_SPECIAL_NEEDS/VISUAL_IMPAIRMENTS - Is Candidate has any Special Education Needs/ Visual Impairments (Format: YES or NO) {use given dropdown)

® Save the file as data_template.xlsx. (No need to convert to .csv!) Then upload.

Figure 8

Download the Excel Template
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SCHOLARSHIP EXAMINATION FOR GRADE 5 STUDENTS 2025 APPLICATION —STUDENT REGISTRATION (SCHOOLS)

» If your school code is 4-digit number, create the unique identity number starting with “9”” + “School
Code”. See following examples. ( unique identity number must be 8 digits)

Example for Student No= 9+ 1007 + 001

Candidate’s List Order

School ID

91007001

» If your school code is 5-digit number, create the unique identity number using only School Code. See
following examples. (' unique identity number must be 8 digits)

Example for Student No == 28640 + 001

N BN

School ID Candidate’s List Order
28640001

= Select Male or Female correctly.
= Birthday MUST be between 01-01-2004 and 31-01-2016.
= SPECIALLY CONCERN about the ANNUAL INCOME LEVEL field.

Fill all the students’ information of the downloaded excel template and save it.

Do not ADD, CHANGE or DELETE fields

Downloaded Excel Template

STUDENT NO FULL NAME DATE OF BIRTH GENDER LANGUAGE MEDIUM ANNUAL INCOME LEVEL HAS ANY SPECIAL NEEDS/VISUAL IMPAIRMENTS
1007001 Amal Perera 2012-01-02 M S BELOW 180 000 YES
1007002 Rani Raja 2012-01-03 F T ABOVE 180 000 NO
1007003 Kumari Gomas 2012-01-04 F S ABOWE 180 000 YES
1007004 Mohomad lathif 2012-01-05 M T ABOWVE 180 000 NO
1007005 Induja Srimathi 2012-01-06 F T BELOW 180 000 NO

Figure 9
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SCHOLARSHIP EXAMINATION FOR GRADE 5 STUDENTS 2025 APPLICATION —STUDENT REGISTRATION (SCHOOLS)

Attach the excel file and click on “UPLOAD”

Upload the .xlsx file

‘ I Choose File | Mo file chosen

Figure 10

Click this

When Bulk Upload is success you can see this message

Upload Progress
100%

0%
|

Imported Successfully

Figure 11
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SCHOLARSHIP EXAMINATION FOR GRADE 5 STUDENTS 2025 APPLICATION —STUDENT REGISTRATION (SCHOOLS)

i) Method 2- Add Candidate One by One

Click This
Student Information
© Add Candidate
‘. Sntries Search: |‘
Is Candidate
has any
Student Candidate’ Date Annual Special
No.(School = Falr: ': ate = ] Medium % Gender % of 3+ Income Education ] Actions
id + 001) il Hams Birth Level Needs/
Visual
Impairments
Figure 12
Fill Students’ information and save.
Student Information
Add Candidate
Student No.(School id + 001)* ;| 1007004
Candidate's Full Name* Kevin Thatsara
Medium®* - | Sinhala x v
<
Errea e ® Male O Female e\ec\"‘o «
S O Y
eSS
Date of Birth* - 2012-07-14 Clear  (yyyy-mm-dd) COQX\
Annual Income Level* - OAbove 180 000/ 2.8/ Glnen
® Below 180 000/ 23/ E1h
Is Candidate has any Special O Yes @ No \
Education Needs/ Visual -
Impairments* - Select the correct income level
Save Save and go back to list Cancel
/ Figure 13
Click this
Enter the student no according to the
»| Do not add birthdays after 01-31-2016 given instructions

You can see the added candidate’s details.
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SCHOLARSHIP EXAMINATION FOR GRADE 5 STUDENTS 2025 APPLICATION —STUDENT REGISTRATION (SCHOOLS)

@ “Your data has been successfully stored into the database. Edit Candidate €—— |

Message of Confirmation

© Add Candidate

‘S ow| 10 v |entries

Search: ||

Is Candidate

has any
Student Candudate” Date Annual Special
No.(School « FaIr:I; anes o Medium < Gender of ¢ Income ¢ Education ¢ Actions
ull Name
id + 001) Birth Level Needs/
Visual
Impairments
Varuni . .
1007001 : Sinhala Fermnale 2012-07-16  Below No # Edit 2 Delete
Seneviratne
Samanmali
1007002 Kumarihami Sinhala Femnale 2012-01-01  Above Yes # Edit 2 Delete
— =
Kevin Thatsara Sinhala Male 2012-07-14  Below No # Edit @ Delete
1007005 Thisara Dilsara EIEE] Tt UTZ-U2-08  Below No & Edit @ Delete
Figure 14
New candidate is added to the system
4. Use Edit Button to change Information of Students.
& Add Candidate
‘S ow 10 ~ |entries Search: |‘
Is Candidate
has any
Student Candidate’ Date Annual Special
andidate’s
No.(School « e & Medium < Gender & of ¢ Income $ Education $ Actions
ull Name
id + 001) Birth Level Needs/
Visual
Impairments
aruni ) .
1007001 . Sinhala Femnale 2012-07-16 Below Nao & Edit @ Delete
Seneviratne
s li .
1007002 =manmat Sinhala Femnale 2012-01-01  Above Yes # Edit @ Delete
Kumarihami
1007004 Kevin Thatsara Sinhala Male 2012-07-14 Below No #/ Edit @ Delete
Figure 15
Click this
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SCHOLARSHIP EXAMINATION FOR GRADE 5 STUDENTS 2025 APPLICATION —STUDENT REGISTRATION (SCHOOLS)

Student Information

Edit Candidate

Student No.{School id + 001)* - | 1007002

Candidate's Full Name* : Samanmali Kumarinami [[IGEEs

Medium® : | Sinhala x v |
Gender® - O Male ® Female
Date of Birth* : 2012-01-01 Clear  (yyyy-mm-dd)

Annual Income Level* - ® Above 180 000/ 2.8/ GLDEV

O Below 180 000/ a3/ @ip

Is Candidate has any Special @ Yes O No

Education Needs/ Visual

Impairments* :

Update changes Update and go back to list Cancel
Figure 16 .
Edited part
Click this

| Message of Confirmation

/

@ “Your data has been successfully stored into the database. Edit Candidate

© Add Candidate

Ston 10 anries searc |

Is Candidate

has any
Student i . Date Annual Special
Candidate's _ . - - . _ . _
No.(School + e v Medium < Gender & of < Income % Education ¢ Actions
ull Name
id + 001) Birth Level Needs/
Visual

Impairments

Varuni . .
1007001 ) Sinhala Female 2012-07-16 Below No # Edit @ Delete
Seneviratne

Samanmali

1007002 Kumarihami Sinhala Female 2012-01-01  Above Yes # Edit @ Delete
Mudiyanse

1007004 Kewvin Thatsara/inhala Male 2012-07-14 Below No & Edit @ Delete

Candidate details are updated in the system Figure 17
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SCHOLARSHIP EXAMINATION FOR GRADE 5 STUDENTS 2025 APPLICATION —STUDENT REGISTRATION (SCHOOLS)

5. Click on Delete button to remove the Candidate.

@ Delete

@ onlineexams.gav.lk

Are you sure that you want to delete this record?

Figure 18

Click this to confirm

6. Special Education Needs Student Additional Data

Action Center

I.Q.:‘.I Candidates Bulk Upload

Hé"] Print Applications

Print Data Form

é\_ Special Education Needs Students Additional
Data

Fiqure 19

Click this
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SCHOLARSHIP EXAMINATION FOR GRADE 5 STUDENTS 2025 APPLICATION —STUDENT REGISTRATION (SCHOOLS)

Edit details of students with special education needs.

Special Education Needs Students

Export.
S S
Student if require a
Mo. Candidate's . Private . Postal Candidate's . Disability . Disability . N - N
(School id Full Name M address  ©  town contact No. type ¥ Details M Spma_rltcemr N Actions
o Dﬂl) name
1005007 Thisara Dilsara perera No.272, 1stlane,  Ratmalana 0717854566 Hearing left gar NO # Edit
Samanmali
1007002 Kumarihami 25,, Fort road, Matara 0776889302 Hearing both ears NO + Edit
Mudiyanse
HO/The Caylan
1007003 inuri 13, Cross Sereet,  Kadawatha 0770719753 Vision shore sightad Schoal for the Deaf & # Edit
Blind,Ratmalana
Figure 20
_ , /' Edit
Click on “Edit”
Special Education Needs Students
Edit Candidate
Student No.{School id + 001) : 1007002
Candidate’s Full Name : Samanmali Kumarihami Mudiyanse
Private address™ : 20, Sea Street]
Postal town* : Matara
Candidate’s contact No.* : 0776839902
Disability type* - | Hearing X
Disability Details® : both ears
if require a Special center name| NO N\ x v
it* - \
Update changes Update and go back to list Cancel
/ Figure 21 \
Click this Edited part
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SCHOLARSHIP EXAMINATION FOR GRADE 5 STUDENTS 2025 APPLICATION —STUDENT REGISTRATION (SCHOOLS)

Special Education Needs Students

& our data has been succassfully stored into the database. Edit Candidate

S5 e - B —
Student if uire a
Mo. Candidate's . Private Postal Candidate's . Disability Disability . 5 rEq I ter A Acti
(Schoolid Full Name - address town - contact No. h type Details ¥ pecla“cen = ons
+001) name
1005007 Thisara Dilsarg pereca  No 272 dotl I-Ja— 0217804565 Hearing s Edit
Samanmali
1007002 Kumarihami 20, Sea Street Matara 0776389302 Hearing # Edit
Mudiyanze
1007003 13, Cross Street,  Kadawatha 0770719739 Vision short sightad # Edit
Blind,Ratmalzn:
Figure 22
) ) ) Message of Confirmation
Candidate details are updated in the system
7. Search a Special Education Needs student
Special Education Needs Students
i Export ]
Shou[ 10 ntres ] == |
Student
No if require
3 Candidate's Private Postal Candidate's Disability Disability a Special / R
(School = < < < ¥ v < Actions
d+ Full Name address town contact No. type Details center
i
001) name it
HO/ThefCaylon
BARUHUPOLAGE , .
23, Hospital i fracture in |eft Schoof for the o A
1007011 IMESH SANJULA Gampaha 0715677890 Vision # Edit
Road, hand Deaf
PERERA
Bling,Ratmalana
@
Search Stude Search Candidate' Search Privat Search Pos Search Candidate' Search Disabilit Search Disabilit earch if require Clear
+
~ filtering

f

Figure 23

/

Type the name that you want to

search
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SCHOLARSHIP EXAMINATION FOR GRADE 5 STUDENTS 5 APPLICATION — STUDENT REGISTRATION (SCHOOLS)

8. Get printed copy using “Print Data Form”

Action Center

IE‘,:.. Candidates Bulk Upload

(= Print Applications

Print Data Form

{_E‘\_ Special Education Needs Students Additional
Data

Click this

Go to Data Form

Figure 24

Check PDF.
Then print PDF on both sides

8 gom) B ectoeSnd/Guims UfLmIs Doz DP/SA

edled ad@no/ MG st mman

EEOEO 8% eIt exS0 ) Bunnd pHe S50 5 edgfecd Bxs nrm cibieds Donn } 86 Bosa/pit Gyh
um . . : (gl 7 o gedluans b EEUR 4 BUEBIUGH ufime
A /ALIWANGUWA MAHA VIDYALAYA, E E
1. (i)  School Name and Address ] URAD. PADAVI 3. (i) Zonal Education Office KEBITHIGOLLEWA . %
.
(i)  School Telephone No 6252255015 (ii)  Divisional Education Office KEBITHIGOLLEWA Em_w-
(i)  Principal Phone No. 0711619807 4. (i)  Noof applicants from your school (i)  No of applicants based on annual income
2. (i)  School Province NORTH CENTRAL Sinhala 2 Below 180 000 2
(i)  School Education District ANURADHAPURA Tamil ] High income <]
(iii)  School Administrative District  ANURADHAPURA Total 2 Total 2
5 6|7 8 9 10 11 12
=
o
&
= Declaration on
i 5 Accuracy of
tudent No. : Annual Income | 3 Candidate's Candidate’s Name and
Full Name it the Studeat. Datecof Bith Level E Signature Family's Annual Income
o, w Father/ Mother/
o = Guardian
< 2
3 a
)
1| 91007001 |PIYUMI MADHUSHANI GUNASINGHE S|F| 2613-82-15 Below NO|
2 | 91007002 |SHEHANI SHANIKA PERERA S|F| 2813-82-15 Below YSE
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SCHOLARSHIP EXAMINATION FOR GRADE 5 STUDENTS 2025 APPLICATION —STUDENT REGISTRATION (SCHOOLS)

& Eom B egoboelaiad/@awmma uflmss Hoamsbsemd

WMmmmm)mesmemmam } @2 Boam/apen Guf
un i GUEGESILEDND WIORAISEs LY, o feineb DA Sngd 81 ) Ay b SsnuGid ufims
A /ALIWANGUWA MAHA VIDYALAYA, E E
1. {l}  School Name and Address 14, YAYA 7, ANURADAPURA PADAV! 3. () Zonal Education Office KEBITHIGOLLEWA
SRIPURA
{li)  School Telephone No. 0252 (i} Divisional Education Office KEBITHIGOLLEWA EI;;
{lii}  Principal Phone No. 0711 L 4. () Noof applicants from your school (il}  No of applicants based on annual Income
2. (I}  School Province NORTH CENTRAL Sinhala 4 Below 180 000 5
{ll)  School Education District ANURADHAPURA Tamil High Income 1]
{lii} ~ School Administrative District ANURADHAPURA Total 4 Total I AI
5 6|7 8 9 10 >4 12
7 3
/ ’4 Declaration on
Student N + hco £ ace’s ram
0. ncome Candidate's Candidate's Name and
4
Full Name of the Student Date of Birth A"I“‘L"wel g el Heeiesrmrsdaent ok
/ el 'l i Father/ Mother/
7 5|8 - g L Guardian
7/ 2|58 ” E.
£ = i)
1| 91007001 |PIYUMI MADHUSHANI GUNASINGHE ’ 45| F| 2014-02-08 Below NO
2 | 91007002 |[ISHARA MADHUSHANKA PERERA /' . S| M| 2013-05-062 Below NO
3 | 91007003 |AYOMI NISANSALA WELIGAMAGE * ¥ o T S| F | 2013-08-23 Below NO
4 § 91007004 [SHASHIKA HARSHANI GUNARATHNE /o S| F| 2013-68-19 Below NO
V~~~
-~ - . .
aoy  Assure whether the counts indicated here match with the

number of applicants in your School

Send the certified printed PDF copy to the Department of Examinations by POST and keep one copy with you.

For further details, contact;
School Examinations Organization and Results Branch —

0112784537, 0112784208,0112786616
Fax No- 0112784422
Email Address- groschexam@gmail.com

For more technical support contact;
Online Branch - 0113671568, 0113661122
Email Address- doeonlineexams@gmail.com
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